
HOT LIEN HIEP PHU Na VIET NAM CONG HOA XA HOT CHU NGHTA VIET NAM 
DOAN Clit TICH 	 Dec lap - Ty' do - H4nh phlic 

SO: 	/HD-DCT 	 Ha NOi, ngayoli-  thangO3 /lam 2020 

HUNG DAN 
Met so van de ye thtyc hien sap xep to chic WO 45' nlaing dia phtrung 

thtyc hien sap xep 	vi hanh chinh cap huyen, cap xa 

Thgc hien Nghi quyet so 37 - NQ/TW ngay 24/12/2018 dia. Be Chinh tri 
ve viec sap xep cac don vi hanh chinh cap huyen va cap xa; Nghi quyk so 
653/2019/UBTVQH14 ngdy 12/3/2019 cil'a UY ban Thueyng vu Qu9c h9i ve viec 
sap xep cac don vi hanh chinh cap huyen, cap xa trong giai clop 2019 - 2021; 
Nghi quyet so 32/NQ-CP ngay 14/5/2019 cila Chinh phu ban hanh ke hoach 
thgc hien sap xep cac don vi hanh chinh cap huyen, xa trong giao doan 2019 -
2021; Can cg Huang dan so 28-HD/BTCTW ngay 28/02/2020 cila Ban To chirc 
Trung uong ve thgc hien sap xep to chirc, can b9, cong chirc, vien chirc ca quan 
clang, Mat tran T9 qu9c va cac doan the chinh tri - xa h9i a nhang dia phuang 
thuc hien sap xep don vi hanh chinh cap huyen, cap xa; Dieu le H9i va Huang 
dan thuc hien Dieu le H9i LHPN Viet Nam Ichoa XII; xuat Oat tix thuc tin viec 
thanh lap, giai the, kien toan b9 may, can b9 Hoi LHPN cac cap khi sap )(el) cac 
don vi hanh chinh theyi gian qua, Doan ChU tich Trung uong H9i LHPN Viet 
Nam huang dan mot s9 van de ye sap xep to chirc H9i Lien hiep Phu nit cap 
huyen, cap co sa (sau day viet tat la to chirc H0i) a nhang dia phuong thgc hien 
sap xep dan vi hanh chinh cap huyen, cap xa nhu sau: 

1. Quy trinh thuc hien sap xep to chirc Hei cap huyen, cap co' s& 
1.1. Nguyen hie 
- Viec sap xep H9i Lien hiep Phu nit cap huyen, cap co ser phal thgc hien 

d9ng b9 vai viec sap xep don vi hanh chinh, to chirc Dang ding cap; 
- Trong su9t qua trinh thuc hien sap xep, Ban Thuang vu H9i LHPN cap 

tren trgc tiep ca trach nhi'em phi hop chat the vai cap uy noi ca sap xep don vi 
hanh chinh de th9ng nhat, quyet dinh cong tac to chirc, can b9 cua H9i. 

1.2. Trinh hr, thin tic 
a) Doi vai nai thyr hiep hap nhat, sap nhap cac don vi hanh chinh cling 

cap'  thanh clan vi hanh chinh cap huy'On, cap xei mai: 
- Bulk 1: Ban Thueng vu H9i LHPN cap tren trgc tiep chu dOng lam viec 

vai cap ny, Ban Chap hanh H9i LHPN noi ca trong De an sap xep don vi hanh 



chinh ve chu truong thanh lap to chdc HOi along dng vai don vi hanh chinh sau 
khi sap xep va du kien phuong an nhan st..r tham gia Ban Chap hanh, Ban 
ThuOng vu, cac chic danh chu chOt cda to chdc HOi tai don vi mai thanh lap. 

- Bulk 2: Ban Thuong vu HOi LHPN cap tren true tiep xay dung Be an, 
lam viec vai cap dy dm don vi hanh chinh mai ve viec thOng nhat thanh lap to 
chine HOi mai cda dia phuong, Cu the: so luting hOi vien, to chine HOi true thuOc, 
nhan su tham gia Ban Chap hanh, Ban Thuong vu va cac chine danh chu chOt 
cua to chtirc HOi. 

- Bulk 3: Sau khi coy kien thOng nhat dm cap uy clang noi thanh lap to 
chine HOi mai, Ban Thuong vu Hoi LHPN cap tren true tiep ra quyet dinh giai 
the to chine HOi 	thanh lap to chdc HOi mai; cong nhan so luting cac co sOlchi 
hOi va hOi vien true thuOc; chi dinh Ban Chap hanh, Ban Thuong vu va cac chine 
danh chU chOt cua to chdc HOi 

HO so sap nhap, hop nhat gOm: 
+ Be an sap xep to chdc HOi; 
+ Y ki6n thOng nhat cda cap dy; 
+ Ban sao Quyet dinh dia co quan c6 tham quyen ve viec sap nhap, hop 

nhat don vi hanh chinh; 
+ Cac Bien ban hop co lien quan. 
- Bulk 4: Ban Thuong vu HOi LHPN mai dugc chi dinh to chine HOi nghi 

Ban Chap hanh mai c16' cong 1)6 cac Quyet dinh thanh lap to chine HOi mai; chi 
dinh Ban Chap hanh, Ban Thuong vu va cac chine danh chd chOt; thong boo so 
luting hOi vien, SO co so/chi hOi true thuOc to chine HOi mai; thao luan, clieu 
chinh, b6 sung phuong huang, muc tieu, nhiem vu, giai phap va thong qua nghi 
quyet, chuong trinh hanh dOng cua to chine HOi mai dugc hop nhat, sap nhap. 

- Btrerc 5: Luu hO so. 
b) Doi vai nai thifc hie:n dieu chinh cilia giori hanh chinh: 
- Ban Thuong vu HOi LHPN cap tren true tiep noi co to chine HOi dugc 

chuyen di c6 trach nhiem lam cac thU tvc chuyen giao to chine Hoi, so luting hOi 
vien va huang don Ban Chap hanh, Ban Thuong vu, cac nhan su chu chOt, hOi-
vien ve not sinh float mai. Cu the: 

+ Bao coo cap lay cung cap va phoi hop vai cap fly cap c6 to chine HOi 
chuyen di ve clan truong, de an chuyen giao, du kien chuong trinh chuyen giao; 

+ TO chine HOi nghi Ban Chap hanh noi c6 to chine HOi chuyen di: cong bo 
cac guy& dinh chuyen giao va xac nhan lai se') &au mOi, hOi vien true thuOc sau 
khi c6 to chine HOi dugc chuyen di; thOng nhat phuong an chuyen giao hO so, so 
sach, tai chinh, co sof kr vat chat (neu c6); than Juan, dieu chinh phuong huong, 
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mvc tieu, nhiem vu, giai phap va th6ng qua nghi quyet, chtrang trinh nann Ong 
cua to chdc HOi sau khi c6 sir dieu chinh; 

+ Lien he voi Ban Thuong vu Hoi LHPN noi dugc tiep nh4n de thong nhat 
Chuang trinh chuyen giao; 

+ Hoan thien, luu 116 so chuyen giao. 
- Ban Thuong vu HOi LHPN cap tren tn,rc tie') noi c6 to chdc HOi dugc 

chuyen den c6 trach nhiem lam cac thd tpc tiep nNn to chdc HOi va hOi vier' 
tuang dng voi dia gioi hanh chinh doge lieu chinh. Cu the: 

+ Bao cao cap uy ding cap va phi hop voi cap dy cap c6 to chdc Hoi 
doge chuyen den ve chu truong, de an tier!, nhan, du kien chuang trinh tier) nh4n; 

+ T6 chdc HOi nghi Ban Chip hanh noi c6 to chirc Hoi dugc chuyen den 
(bao g6m ca cac uy vien Ban Chip hanh mai dugc chi Binh sau khi c6 dieu 
chinh): ding b6 cac guy& dinh tier) nh4n NIA cong nh4n s6 diu m6i, hOi vien trix 
thuOc sau khi c6 to chdc HOi dugc chuyen den; ni* ban giao h6 so, s6 sach, tai 
chinh, co so so vat chit (neu co); thao luau, dieu chinh, b6 sung phuong huang, 
mud tieu, nhiem vu, giai phap va thong qua nghi quyet, chuong trinh hanh dOng 
cua to chuc Hoi moi dugc dieu chinh; 

+ Hoan thien, hru h6 so tiep nhan. 
c) Doi vai ncei cc') clan vi hanh chinh cap huyn, cap xa giai th" 
Ban Thuong vu HOi LHPN cap tren trkrc tiep can dr quyet dinh giai the 

don vi hanh chinh de ra Quyet dinh giai the to chdc HOi sau khi coy kien th6ng 
nhAt cua cap dy cung 

2. Mc dinh nhiOt ky hoat dOng va cach tinh so thtir tu• ctia nhitn kSi 

dai hOi cua ti; chIrc Hoi sau khi sap x6-.) 
- Nhiem ky diu tien cua to chixc Ha'i cap hu)*1, cap co so sau khi sap x6D 

doge xac dinh la nhiem kS72016 - 2021; 
- Ve s6 thd ttx nhiem kS,  Dai hOi cua HOi Lien hiep Phu nu cap huyen, cap 

ca so sau nay doge tinh nhu sau: 
+ Tru&ng hgp sap nha‘p 02 to chdc Hoi fro' len ding cap, c6 so thd to (s6 

cda nhiem kSi bang nhau thi s6 thu td cua nhiem kSit6 chdc HOi sau sap xep 
dugc giu nguyen. 

+ Truomg hgp sap nhap 02 to chdc HOi tra len ding cap, c6 s6 thd to (s6 
cila nhiem kS7 khac nhau thi s6 thd to cda nhiem kSi to chdc HOi moi doge 

tinh la 	thd nhit. 
+ Truong hgp sap nh4p to chdc HOi (noi di) tra thanh snot 1)0 ph:an cila to 

chile HOi (noi den) thi s6 thu ter (s6 	dugc tinh theo nhiem kS7 cda to chdc 
Hoi noi den. 
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+ Cac truang hop khac: can cu nhiem kS,  oh cap lay clang cap va tham 
khdo cach tinh so thin to nhiem ky Dai hOi ciaa cac down the chinh tri xa hOi khac 
de quyet dinh cho ph6 hop. 

3. Ve so luvng lay vien Ban Chap hanh, ay vien Ban ThuVng vu, Pho 
ChU tich HOi cap huyen va cap co so• 

- SO luong lay vien Ban Chap hanh, lay vien Ban Thuong vu sau sap xep 
tai da khong vuot qua tong so hien c6 cua cac to chic HOi ding cap truac khi 
sap xep don vi hanh chinh trir di so luong cac dong chi nghi huu, nghi cong tac, 
chuyen cong tac khac. 

- So luong Ph6 ChU tich sau sap xep tai da khong vuot qua tong so hien c6 
cua cac to chdc HOi ding cap truck khi sap xep don vi hanh chinh trir di so luong 
cac dOng chi nghi huu, nghi cong tac, chuyen cong tac khac. Cu the nhu sau: 

+ Truang hop nhan sd ChU tich ciaa to chic HOi mai la nhan sd trong so 
Chia tich, Pho Chu tich ciaa not trong cac to chdc HOi truck khi sap xep don vi 
hanh chinh thi so lugng Pho CHI tich cua to chic HOi 	da 1png tong so 

Chia tich, Pho Chia tich HOi hien c6 ciaa cac to chirc HOi clang cap truck khi hop 

nha.t, sap nhap frit' di so luong 01 d'ong chi Chit tich va cac (long chi nghi 

nghi cong tac, chu.4 cong tac khac. 

+ Truang hop nhan su Chu tich ciaa to chdc HOi mai duoc chi dinh td noi 

khac, khong phai nhan S11.  la Chia tich, Pho Chia tich cua cac don vi sap xep don 
vi hanh chinh thi so luong Ph6 CHI tich tai da b'ang tong so Chia tich va Pho 
Chia tich HOi hien c6 ciaa cac to chic HOi ding cap truck khi sap xep don vi 

hanh chinh trio di so lugng cac clang  chi nghi 	nghi cong tac, chuyen cong 

tac khac. 

- De nghi Ban Thuang vy HOi LHPN cap tinh chi dOng pho'i hop vai cap 
lay lanh dao, chi dao viec xay dung 10 trinh, thdc hien bo tri, sap xep giam so 
lugng cac chdc danh tren de dam bao tai Dai hOi nhiem kST 2021 - 2026 thgc 
hien dung theo quy dinh Dieu le HOi va Huang an cong tac nhan dm Doan 

Chia tich Trung uong HOi. 
4. Ve tham mu'u 	chon nhan sty Chit tich HOi LHPN cap huyen, 

cap co so' sau sap xep dia gieri hanh chinh 

- Ban Thuang vu HOi LHPN cap tren trdc tiep chi &Ong lam viec 	cap 

lay noi du kien thanh lap to chic HOi mai de de xuat sap xep nhan sir dap dng 

yeu cau nhiem vu cong tac HOi. 
- Nhan sd giai thieu gift chdc danh bao dam cac tieu chuan theo Huang 

dan so 21/HD-DCT ngdy 19/11/2015 ciaa Doan CH tich Trung uong HOi ve 
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cong tac nhan sit' de bau Ban Chap hanh tai Dai hOi va bau Ban Thuang vu, cac 

chirc danh chi chat tai kS7 hop thir nhat cua Ban Chap hanh 

5. lie che d1), chinh sach doi voi th)i ngil can 4, cling chirc, vien chUrc, 
nguiTi lao 4ng 

- Thuc hien theo Huang dan so 28-HD/BTCTW ngay 28/02/2020 cia Ban 
To chirc Trung thong ye "viec thgc hien sap xep to chdc, can ba, cong chirc, vien 
chirc co quan gang, Mat tran To quac va cac doan the chinh tri-xa hOi nhang 
dia phuong thuc hien sap xep don vi hanh chinh cap huyen, cap xa". 

- Ban Thuong vu Hai Lien hiep Phu nu.  cap tinh, cap huyen chit &ling 
tham muu cap dy cling cap de sap xep, ba tri va giai quyet the da, chinh sach 
can 1)0 cho phi hop, darn bao tai da quyen lgi cho can 1)0, cong chirc khi thoi 
giir chirc vu lanh dao, quart 17. 

6. Mi)t so n(ii dung khac 
- Thoi diem tien hanh Dai hOi cia to chdc HOi 	thanh lap dugc thuc 

hien theo ke hoach chung cda he thong Hai va sr chi dao cia cap dy cling cap. 

- Thu tuc lam dau: Can cu' Quyet Binh cia Hai LHPN cap tinh/cap huyen 
ve viec thanh lap to chirc HOi mai; Quyet dinh chi Binh Ban Chap hanh, Ban 
Thirong vu, cac chdc danh chit'  chat, HOi LHPN mai dugc thanh lap tien hanh 
thu tuc lam dau theo sit' chi dao chung cua cap dy dia phuong. Viec sir dung con 

dau dtrgc thuc hien theo quy dinh tai Dieu 18, Dieu le Hai. 
- Viec kien toan iy vien Ban Chap hanh, Ban Thuong vu, Chit tich va Pho 

Chd tich dugc thuc hien quy trinh chi dinh, quy dinh tai Dieu 16, Dieu le Hai. 
- Ggi y Bo cuc cia De an sap xep, chuyen giao to chirc va kien toan can 

bO, gam cac phan co ban sau: (1) Can cir xay dung De an; (2) Thgc trang. bO 
may to chirc, can bO truck va sau sap xep; (3) Phuang an sap xep, kien toan Ban 
Chap hanh, Ban Thuang vu, cac chic danh chit chat; (4) De xuat nhan sit cu the; 
(5) La trinh thuc hien. 

- Dai 	cac dia phuong da trien khai thuc hien truck khi Huang dan nay 
dugc ban hanh, neu có not dung thgc hien khac 	quy dinh cia Huang an, de 
nghi Hai LHPN cap tinh chd Tang bao cao va thuc hien theo chi dao cia cap dy dia 

phuong. 
Tren day la Huang an viec thuc hien sap xep to chirc HOi nhfing dia 

phuong thgc hien sap xep dan vi hanh chinh cap huyen, cap xa, de nghi Ban 
Thuang vu HOi LHPN cac tinh/thanh nghien ciru, cu the hoa thanh huong dan 
chi tiL; chi dao HOi LHPN cap huyen, cap co so' nai sap xep don vi hanh chinh 
chit dOng phi hop voi cap ity xay dung De an, to chirc thuc hien nghiem tuc, 
hieu qua. Trong qua trinh thuc hien, nL có kho khan, vuong mac, phan anh kip 
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ran Thi ihrung 

thOi ye Doan Chit tich Trung uang Hoi (thong qua Ban TO chdc, so din thoai 

0243.972.0061). 

Giao Ban To chdc Trung uang Hoi chit' trach nhiem theo d6i, tong hap 

ket qua trien khai trong he thong Hoi, tham muu giai quyet nhang van de phat 

sinh trong qua trinh to chdc thuc hien. urn/ 

Noi nh'0: 

- Tht.rong try.c DCT (a bao cao); 

- Hoi LHPN cac tinh/thanh; 

- Cac ban, don vi co quan TW 

- Lu.u: VT, TC (05). 
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